Type headings in order dictated.  Take out headings not dictated. 

CHIEF COMPLAINT
Text starts here. 

HISTORY OF PRESENT ILLNESS
Text starts here. 

PAST MEDICAL HISTORY (no indenting)
Hypertension.

GERD. 

SOCIAL HISTORY AND FAMILY HISTORY 
text starts here, paragraph form. 

MEDICATIONS
Lisinopril.

Lasix. 

REVIEW OF SYSTEMS
GENERAL:  (subheadings capped but not bolded)

PHYSICAL EXAMINATION
VITAL SIGNS:  (subheadings capped and bolded)

ASSESSMENT: (numbered list only if dictated numbers)

1.  xxxx

2.  xxxx 

PLAN: ( always numbered list)

1. 

2.  

